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UNIVERSITY OF LEEDS RESEARCH ETHICS COMMITTEE APPLICATION FORM 
TAUGHT STUDENT PROJECTS


The purpose of ethics review is to:

· protect the research subject from physical and mental harm including distress or offence

· protect the student, in terms of their personal safety and complaint if things go wrong

· protect the reputation of the University of Leeds

This form may be used for student research projects:

· that are ‘low risk’; and/or
· that are essentially similar for all students within the group; and/or
· that are repeated from student cohorts for more than one year; and/or
· where the module is too short to allow time to seek individual consent.

As a condition of block approval for such projects, a member of University staff MUST approve each individual project conducted as part of this approval (i.e. a postgraduate student cannot do this role). The staff member will be responsible for ensuring that any legal and ethical standards are met and that the specific research is consistent with the type of research and procedures described in this application.

Consideration of ethics of research is also a vital element of research training. Thus, even if there is insufficient time for students to seek individual ethics approval for their research project, students should receive training on ethics procedures, standards and legal requirements at some point within their course work or within module handbooks, as appropriate.
	A1. Which Faculty Research Ethics Committee do you wish to consider this application? (Tick one box)
[image: image1.wmf]Biological Sciences

[image: image2.wmf]Mathematics; Physical Sciences; Engineering

[image: image3.wmf]Medicine and Health (please specify a subcommittee)
[image: image4.wmf] Healthcare Studies

[image: image5.wmf] Psychological Sciences

[image: image6.wmf] Health Sciences; LIGHT

[image: image7.wmf] Dentistry

[image: image8.wmf] LIMM

[image: image9.wmf] Medical and Dental Education (for research involving medical or dental students)
X     Social Sciences; Business; Arts; Performance, Visual Arts & Communications; Environment 




	A.2. For how long are you requesting block approval? 

Approval may be given for up to five years before renewal is required, although audit reports may be required in the interim

Duration:
        Years:   5;
   Months:




	PART B: Description of module


	B.1. Title of the module 4 
SPPO3640 - Discovering Spanish Voices Abroad in a Digital World




	B.2. Module or Course manager
 

Title:                

Forename/Initials:    

  Surname: 

Mr
Antonio
  Martínez-Arboleda
Department:

School of Modern Languages and Cultures - Spanish Portuguese and Latin American Studies
Institution:
University of Leeds
Work address:

Woodhouse Lane
Leeds
Postcode:

LS2 9JT
Telephone: 

Ex.33529
 

E-mail:

sllama@leeds.ac.uk





	B.3. Proposed start date for research within module and duration of project

Start date: 1 October 2012

Duration:
Projects run until late May on an annual basis.



	B.4. What are the principal learning objectives of the module?
On completion of this module students should be able to: 

-Show a critical understanding of key complex social, political and economic issues shaping migration from Spain in the last 50 years;

-Carry out their qualitative research through interviews in an ethical, socially purposeful and professional manner;

-Deal with linguistically complex oral texts in informal/familiar registers in Spanish;

-Present and discuss their research in Spanish; 

-Process critically primary and secondary sources and incorporate them into their own research;

-Design, produce and publish their own audio documentaries on Spanish society in Spanish.


	PART C: Description of student research projects


	C.1. Select from the list below to describe what the research within the module may involve:
(You may select more than one)
[image: image10.wmf]Experiments or testing new equipment, products or procedures
X     New data collected by administering questionnaires/interviews for quantitative analysis
X     New data collected by qualitative methods
       New data collected from observing individuals or populations
       Working with aggregated or population data
X     Using already published data or data in the public domain

[image: image11.wmf]Working with human tissue samples

[image: image12.wmf]Genetic modification

[image: image13.wmf]Other research methodology




	C.2. Will the module involve any of the following: (You may select more than one)
[image: image14.wmf]  
Patients and users of the NHS (including NHS patients treated under contracts with private sector)

[image: image15.wmf]
Individuals identified as potential participants because of their status as relatives or carers of patients and users of the NHS

[image: image16.wmf]
Access to data, organs or other bodily material of past and present NHS patients
[image: image17.wmf]
Use of human tissue (including non-NHS sources) where the collection is not covered by a Human Tissue Authority licence
[image: image18.wmf]
Fetal material and IVF involving NHS patients

[image: image19.wmf]
The recently dead in NHS premises

[image: image20.wmf]
The use of, or potential access to, NHS premises or facilities

[image: image21.wmf]
NHS staff - recruited as potential research participants by virtue of their professional role

[image: image22.wmf]
Clinical trial of a medicinal product or medical device

[image: image23.wmf]
Research involving adults with incapacity in Scotland, Wales or England who lack the capacity to consent for themselves 10
[image: image24.wmf]
A prison or a young offender institution in England and Wales (and is health related) 
If student research involves any of the above, then an application must be made for individual projects to the National Research Ethics Service (NRES) via IRAS www.myresearchproject.org.uk
X
None of the above




	C.3. Will the participants be from any of the following groups? (Tick as appropriate)

[image: image25.wmf] Children under 16
[image: image26.wmf] Adults with learning disabilities

[image: image27.wmf] Adults with other forms of mental incapacity or mental illness

[image: image28.wmf] Adults in emergency situations

[image: image29.wmf] Prisoners or young Offenders

[image: image30.wmf] Those who could be considered to have a particularly dependent relationship with the investigator, e.g. members of staff, students

[image: image31.wmf] Other vulnerable groups

Justify their inclusion.
X      No participants from any of the above groups
Any project that involves groups listed in C2 and C3 would be referred for full ethical review.



	C.4. Who will be the member of University staff who will be responsible for ensuring that individual student projects comply with this block ethics approval? 
The module co-ordinator , Mr Martínez-Arboleda.





	C.5. Who will be responsible for supervising individual student projects? 

It is not necessary to name specific individuals please indicate whether they will be University members of staff, whether they are other students eg PhD students supervising undergraduate projects, or whether supervisors may be from outside the University.

All University members of staff.





	C.6. Give a short summary of the type of research to be conducted by students as part of the module (maximum 1000 words)

This section must be completed in language comprehensible to the lay person. 

Describe the methodologies that students may be using, any experiments/interventions involved, or the types of questions (especially on sensitive topics) to be asked of the participants

· Research projects are on topics within the fields of Oral History and Migration Studies. Typical topics include reasons why people migrate to the UK or other countries, their perceptions about the economy and society of their country of origin, their perceptions and expectations about the economy and society in the country of destination and perceptions on their own life and work experience abroad. Students will elaborate, as part of the work for the module and supervised by the tutor, a research proposal and documentary for wider audiences. 
· The research project is very short – 750 words plus a 10 minutes presentation followed by group discussion supervised by the tutor. The outcome of the research will take the shape of a research-based documentary script of 2,500 words and a podcast. The narrator of the documentary, in Spanish language, will be the student. In order to illustrate the narrative, the script and the podcast (the text of the podcast is the the script) can also include tracks from already published interviews (OpenLIVES http://www.jisc.ac.uk/whatwedo/programmes/digitisation/content2011_2013/openlives.aspx ) which are legally available for educational use and dissemination, plus any tracks of statements from interviews carried out by the students in the course of the module.  


	C.7. Where will students be conducting the research? 
For example. at the University, in public areas, research participant homes
· At the University
· In public places

· Online through videoconferencing/skype
Nb. students will be given advice by the module coordinator about ensuring their own personal safety when conducting interviews or engaging with the general public via observation.



	C.8. Will the module be conducted overseas or involve overseas participants?
(Tick as appropriate)

X  Yes       [image: image32.wmf]No

If Yes, please describe any issues of cultural sensitivity that we need to be aware of, and explain how you students will tackle these issues? 

All the participants will be from Spanish-speaking countries but cultural difference do not make any of the possible issues to be discussed in the interviews more sensitive than they actually are in the UK. In any case, cultural differences will play in students’ favour. Because of their cultural background, participants are used to more direct and open oral exchanges and it is less likely that they will feel uncomfortable telling their life experiences to the students. In any case, the module prepares students to understand and contextualise the phenomenon of economic migration and prepare interviews. During semester 1, students analyse and discuss similar interviews to the ones they will have to design and conduct. Those interviews were carried out some years ago as part of a research project conducted at the University of Southampton and the content of the interviews is being digitalised currently (OpenLIVES http://www.jisc.ac.uk/whatwedo/programmes/digitisation/content2011_2013/openlives.aspx ). That way, when students have to design their own interviews and approach possible participants and conduct the interview, they will have been exposed to exemplars and they will be aware of the level of sensitivity that some of the questions may have. For instance, students will learn how to identify issues such as unemployment or economic difficulties undergone by participants, which may be sensitive, and learn how to deal with them in the interviews. While we cannot ensure that students never experience 'critical incidents' while working with people from other cultures, they will possess the vocabulary and the necessary skills to step back from such incidents and analyse them productively. The students will be in the final year of their BA in Spanish and will have the linguistic and intercultural skills to confront these situations.  We propose to advise students to discuss any possible issues of this nature with their tutor in advance of engaging in the fieldwork in order to minimise associated problems, and in any event they should be discussed with the tutor if an incident were to occur.


	C.9. What health and safety issues might arise within the research and how have these been addressed?

For example, laboratory protocols or safety of students conducting interviews off campus

Risk: Interviews/fieldwork conducted off campus in Leeds or in other city in the UK.

Approach: Where the module coordinator identifies the need in a particular case, a full health and safety risk assessment will be conducted and suitable advice given/strategies put in place to minimise the risk to the student. Projects deemed to entail substantial risk of this nature will not be approved. A block request for risk assessment of field work within the module will be processed shortly.



	C.10. What sort of techniques will students use to identify and recruit potential research subjects? 
For example, e-mail or other form of advertisement asking for volunteers, stopping people in the street, or via membership of a particular organisation or group

Potentially all of the above. Most popular techniques include tapping into local networks of migrant communities. The tutor of the module will post adverts in relevant online networks for potential participants to volunteer. 
Students will be instructed that, unless they can reliably corroborate a participant's identity offline, they should not conduct any research online where the content (eg. questions asked) would be deemed unsuitable for a child's ears/eyes.  Participant consent forms should include confirmation of being over age 18. This will not prevent children from passing as adults online, but it will protect them from unsuitable material.



	C.11. Approximately how many participants will be recruited for each project?

An order of magnitude estimate will suffice e.g. will it be tens, hundreds of participants?

One per project.


	C.12. Will informed consent be obtained from the research participants?
X     Yes       [image: image33.wmf]No

If yes, give an indication as to how consent will be sought, what sort of information will be given to participants (e.g. verbally or in writing, how long will potential participants have to consider the request, whether consent will be implied, in verbal or in writing. If consent is not to be obtained, please explain why not.

If participants are to be recruited from any of potentially vulnerable groups, give details of extra steps taken to assure their protection. Describe any arrangements to be made for obtaining consent from a legal representative.
· Before taking part in an interview, participants will be informed (verbally and/or in writing) what the research is for and how the information they might give will be used (ideally via an information sheet). The timeframe for agreeing to participate in the research will be between 1 and 2 weeks. By the end of that period of time, participants will be expected to have given their signed consent to participate.
· The default option in the form will be to remain anonymous in any documents (including the podcast script) derived from the interview, but those participants wanting their names to be known will be given that option and will have to write a brief sentence authorising for their name to appear in the research documents. Students will be discouraged from this option, but participants should have the right to appear with the real name if they really want to.. 
· Participants will be told that their voice in the podcast will be replaced by the voice of an actor (typically the student or a fellow student), but if they want their voice to appear in the podcast, they will have to also request it in the form. 
· They will also be given the opportunity to receive a copy of the final documentary script to see how the information they have provided has been used.

· Participants will sign a separate sheet agreeing for the podcast in which tracks of their interviews are used to support the narrative of the documentary to be published under an open content licence for non-commercial purposes attribution-only in an educational repository.  They will be explained in writing and orally what this means. Since this publication would only take place after the student has completed the module and will be optional, any questions about copyright of student-produced work will be dealt with separately from this form and cleared with the Opportunities Appraisals Group. 
Students will be asked to follow the framework given in the sample consent forms/information sheets available on the University Research Support ethics webpages.



	Copies of any standardised frameworks for written consent forms and information sheets that students will be expected to use should accompany this application.


	C.13. What arrangements have been made for participants who might not adequately understand verbal explanations or written information given in English, or who have special communication needs? (e.g. translation, use of interpreters etc.)

Students will be expected to provide participants with bilingual sheets and the consent form will be also in Spanish and English. The tutor will translate them into Spanish and supervise them all. The interviews will be in Spanish.


	C.14. Will individual or group interviews/questionnaires discuss any topics or issues that might be sensitive, embarrassing or upsetting, or is it possible that criminal or other disclosures requiring action could take place during the study (e.g. during interviews/group discussions, or use of screening tests for drugs)?
If Yes, give details of procedures in place to deal with these issues

See C. 8

	The Information Sheet should make it clear under what circumstances action may be taken 


	C.15. Will individual participants receive any payments, fees, reimbursement of expenses or any other incentives or benefits for taking part in this research?

[image: image34.wmf]Yes       X    No

If Yes, indicate how much and on what basis this has been decided



	C.16. What are the potential benefits, risks of harms for participants?

No project that has potential risk or harm for participants will be approved without seeking individual ethical approval. Most projects are motivated by a desire to search for improvements in understanding economic migration – this may be considered an indirect benefit for the participants. 



	C.17. Will the module contain any issues of data protection, and how will these be addressed by the students? 
It is unlikely that highly sensitive data will be gathered by students taking this module. Any cases where this may be an issue will be referred for full ethical review. Nevertheless, all students will be given advice and training regarding ensuring participants have the option to remain anonymous throughout and the use of pseudonyms and actors’ voices for the podcasts. They will also be given advice on how they should subsequently store and use sensitive data (keeping real names and personal contact data in a file entirely separate from their project work which should only use pseudonyms). Students will have to use the M Drive of the University of Leeds for storage of personal data and will be requested to send the files to the module co-ordinator once they complete the module for their secure storage in the institution’s M Drive).



	C.18. Is there scope for any other conflict of interest?

[image: image35.wmf]Yes       X     No

For example will the research funder have control of publication of research findings?




	C.19. Will the module have any potential environmental impact?

[image: image36.wmf]Yes       X     No

If Yes, please describe?




	C.20. What are the main ethical issues within research conducted as part of the module?
Summarise the main ethics issues, and say how you propose to address them. 

Indicate any issues on which you would welcome advice from the ethics committee.

Main ethical issues:
· Dealing responsibly with personal data/opinions and voices gathered through questionnaires and interviews. 
Solution: 

· Training and advice provided to all students on the module on proper conduct in this regard and potential ethical issues. 

· All projects will be approved for ethical issues by the module coordinator and problem cases referred for full ethical review before data collection starts. 

· All students will be expected to follow information sheets/consent forms elaborated in conjunction with the tutor before starting data collection. 




	PART D: Declarations


	Declaration by Chief Investigators

1.
The information in this form is accurate to the best of my knowledge and belief and I take full responsibility for it. 

2.
I undertake to abide by the University's ethical and health & safety guidelines, and the ethical principles underlying good practice guidelines appropriate to my discipline (e.g. the Declaration of Helsinki for medical research)
3.
If the research is approved I undertake to adhere to the terms of this application and any conditions set out by the Research Ethics Committee.

4.
A member of University staff will approve each individual project conducted as part of this approval and will be responsible for ensuring that any legal and ethical standards are met and that the individual  student research is consistent with the type of research and procedures described in this application.

5.
Students should receive training on ethics procedures, standards and legal requirements at some point within their course work or within module handbooks, as appropriate.
6.
I undertake to seek an ethical opinion from the REC before implementing substantial amendments to the module.

7.
I undertake to submit progress reports if required.

8.
I am aware of my responsibility to be up-to-date and comply with the requirements of the law and relevant guidelines relating to security and confidentiality of patient or other personal data, including the need to register when necessary with the appropriate Data Protection Officer.

9.
I understand that research records/data may be subject to inspection for audit purposes if required in future.

10.
I understand that personal data about me as a researcher in this application will be held by the relevant RECs and that this will be managed according to the principles established in the Data Protection Act.

Optional – please tick as appropriate:

X        I would be content for members of other RECs to have access to the information in the application in confidence for training purposes.  All personal identifiers and references to researchers, funders and research units would be removed.
Signature of Module or Course Manager: …………………………….
Print Name: Antonio Martinez-Arboleda
Print Name:

Date:14/03/2012   (dd/mm/yyyy)

Date:

(dd/mm/yyyy)
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