Research student annual checklists

What am I supposed to be doing? 

During each year of your candidature you will be expected to undertake certain tasks in order to progress to the next year of study. On the next four pages, are four annual checklists, each for a different period candidature; some tasks are recurring, others are specific to that particular period.

Each ‘year’ runs from October to October.  A part-time year is roughly equivalent to two full-time years (about 24 months).  Please note that all timings are approximate and will be affected by the time at which you begin your period of candidature.  

Start as you mean to go on by monitoring your own progress through the annual checklists.
Annual Checklist Year One

Year one is the first 12 months (full-time) or 24 months (part-time) of your period of candidature.  During this period I have:

Enrolled

Attended Induction
Had my initial supervision meeting

Kept a log of all my supervision meetings

Completed a Skills Analysis Form (SA)
Completed an Ethical Approval (Student Research Project Checklist) form

Attended two (or more) training sessions

Given my First Year Presentation

Completed an Annual Report form

I might also have:

Attended conferences

Given a conference paper

Considered publication

Annual Checklist Year Two

Year two is the second 12 months (full-time) or 24 months (part-time) of your period of candidature.  During this period I have:

Re-Enrolled

Kept a log of all my supervision meetings

Continued work on my Skills Analysis Form (SA)
Attended two (or more) training sessions

Upgraded from Mphil to PhD

Completed an Annual Report form

I might also have:

Attended conferences

Given a conference paper

Considered publication

Led a training session

Helped to organise a conference

Annual Checklist Year Three

Year three is the third 12 months (full-time) or 24 months (part-time) of your period of candidature.  During this period I have:

Re-Enrolled

Kept a log of all my supervision meetings

Continued work on my Skills Analysis Form (SA)
Attended two (or more) training sessions

Completed an Annual Report form

I might also have:

Attended conferences

Given a conference paper

Considered publication

Led a training session

Helped to organise a conference

Transferred to nominal status

Prepared my Thesis for submission

Submitted (congratulations!)

Had my Viva

Graduated …

Had a job interview

Found a job (more congratulations!) 

Annual Checklist (optional) Year Four

Year four is a final optional period of candidature, often referred to as the ‘write-up’ period.  This will not always be a full 12 months – you should discuss your options for this year with your supervisor. 

During this period I have:

Transferred to nominal status

Prepared my Thesis for submission (6 months after nominal registration?)

Submitted (congratulations!)

Had my Viva

Graduated …

Had a job interview

Found a job (more congratulations!) 
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